
THESIS MICROSOFT WORD INDEX OUTLINE

In the last post I showed you how to make an outline for your thesis in Word. You should now have a document outline
with a list of headings for your sections.

Provide your email address and download for free. The following templates are best suited for those creative,
informal projects. You can keep this format, or tailor it to your own needs. If you love free Word templates,
you should explore our other template listings that include event invitations , meeting agendas , and even
resumes to help with your job search. The first sections start with Roman numeral numbering and then switch
to decimal numbering starting from the chapters. This makes it an ideal template for something like a journal
or a log book. It has indented sub-chapters and further indented sections as well. The template is available as a
free download in only Word format. Styling Your Table of Contents You can make visual tweaks in the same
way you would in any other Microsoft Word document. Read More to insert your own section titles and page
numbers. Select a label from the dropdown list for what you are inserting i. Automatically generating a Table
of Contents A thesis requires a detailed table of contents that lists the headings and page numbers of each
section. Cross-referencing is useful for not only creating a hyperlink in the text for you to jump back and forth,
but also for keeping your referenced paragraph, table and figure numbers up to date if you need to move them
about. The following templates are a great selection that would work as a table of contents for any project you
may be working on. The format is very clean and suitable for anything from an informal pamphlet to a paper
that you may be writing for school or work. The table of contents you download includes highlighted text that
you can replace with your own sections. This template is available to download in Word or PDF format. Your
table of contents will act as hyperlinks to individual sections when viewed on a computer, and the page
numbers will be kept accurate without any action on your part. Rather than manually scrolling through your
document making notes of where everything is and having to go back and change numbers every time you add
something new or move a section why not let Word do all the hard work? You can right-click on each box or
font and change the fill or font colors to anything you like. The problem that occurs when you just start typing
in your text is that the dots used to space each entry are set up as text, rather than a dot leader. If you need a
longer table of contents, just create another page from the template and continue with the next page. Create a
list Once your figures and tables have been captioned, inserting a list is very similar to how you created a
Table of Contents. Next to the caption Table 1, add a title for your table, which will appear in the list of tables.
When your document is properly laid out, generating a Table of Contents in Word is as simple as 1, 2, 3
something my silly undergraduate self could sorely have done with knowing 3 years ago!! If you are
responsible for writing research grants, this template would save a lot of time. However, you might find that
spending a bit more time perfecting your table of contents is worth the effort for a superior finished product.
This saves you the trouble of going back and re-numbering every paragraph where you have mentioned a
figure or table whose number has now changed! To make compiling this list less difficult, you can use a
specific kind of label each time you insert tables and figures that will allow you to generate the list
automatically in Word. The template is more advanced, with text form fields for name, project title, and page
numbers. The spacing should now correct itself to look uniform, regardless of the length of the text string.


