
HOW TO WRITE AN EMAIL TO A TEACHER FOR A RECOMMENDATION

Learn how to ask a college professor for a recommendation, get tips for the best to ask for a reference, and see letters
requesting a recommendation examples.

Smith, I hope this email finds you well. Your school counselor may also write you one â€” ask to find out.
You may not remember me [because I tend to put my nose to the grindstone and study on my own. By Alison
Doyle Updated July 14, When you are completing undergraduate or graduate studies, or have earned your
degree recently, you will likely want to ask a professor or an academic advisor for a recommendation as you
begin to apply for jobs. After all, they have observed you analyze, write, articulate your views, and present to
groups. Smith, do you have five minutes to talk? My dream job: NASA. Yeah, no. As you know, I will be
completing my graduate studies this spring, and have found several exciting opportunities that I am exploring.
Although they may have a very positive general impression of you, the most convincing references will
require them to give a fair amount of detail to support their positive assertions. The more detailed information
you provide, the easier it will be for the reference writer to endorse you. Have a great day! Smith with a
winning smile. What to Include in the Message When sending the email message include your name in the
subject line. Two better options for when to ask for a letter of recommendation: Schedule a brief meeting with
your teacher in advance. Include the grade for individual projects as well as the overall grade for the course.
Request for a Recommendation From a Professor Here's a sample letter asking a professor to provide a
recommendation for employment. This part is in the questionnaire! Congratulations â€” and phew! And,
according to a presentation co-led by our friend Sara Urquidez at a AP conference, rec letters can also help
decide who gets scholarships and who gets into honors programs. Thanks, Johnny. Make sure you ask
one-on-one. The following are examples of email messages to use when you are requesting a reference for
employment from an academic advisor or a college professor. I would be more than happy to meet with you at
your convenience. Have them sign your yearbook instead. Be bold, young grasshopper!


